
ROBERTS WESLEYAN COLLEGE 
  Academic Integrity Policies and Procedures

In cases involving questions of academic integrity, the faculty member shall follow procedures outlined below, typically beginning with direct interaction with the student.  If a student wishes to appeal, discussion must move through approved procedures.  In no case shall the faculty member’s perspective, authority or autonomy be violated.  Similarly, in no case shall the student’s right to a fair hearing through the Institution’s Academic Grievance Policy be denied.
Institutional Officer of Record

The Registrar, or designee approved by the Chief Academic Officer, shall function as the Institutional Officer of Record.  That Officer shall establish and maintain an Academic Integrity File containing the names of students who have violated institutional academic-integrity standards; the file shall include all written documentation concerning the nature of the offense(s) and subsequent action(s) taken.  The records of all students with more than one documented violation shall be transferred to individual academic files and noted, as appropriate, on permanent transcripts.*   Personnel directly involved shall be apprised of resultant disciplinary action, and students shall be apprised of the right to appeal and procedures to be followed.  (Records of students with only one documented violation shall be expunged upon graduation.)

Institutional Academic Integrity Committee

The Institutional Academic Integrity Committee shall consist of the Officer of Record (ex officio Chair) and three faculty members at large; each Academic Division shall name a representative who shall be available to serve as needed.  That Officer of Record shall convene a committee appropriate to the case under review.  (For example, faculty selected should be outside of the academic discipline of the faculty member involved.)

The Academic Integrity Committee shall:

· Advise faculty in first-offense cases, upon request.

· Hear a first-offense case if the student requests such a hearing.

· Review all cases beyond the first offense. 

· Recommend disciplinary action in relation to the nature and number of the offense.

Academic Divisions

Each academic division shall create a written policy outlining the role of divisional personnel in advising faculty and students in matters of academic integrity.  (For example, a Division might determine that all issues of integrity be reported to the Division Chair, that one faculty member serve as “first advisor” in matters of integrity, that the Division function “as a whole” where violation jeopardizes the professional future of the student, or the like.)   Whatever the Division’s policy, divisional advisory roles shall not replace institutional procedures: that is, when it is determined that a violation of academic integrity has occurred, the faculty member shall report the incident to the Officer of Record.  

Procedures for Faculty

A faculty member who suspects, but is not certain, that a student has violated academic integrity may:

· Seek clarification through discussion with the student;

· Seek counsel within the divisional policies and procedures;

· Seek advice from the Officer of Record and/or the Academic Integrity Committee.

A faculty member who determines that a student has not acted in accordance with standards of academic integrity shall:

· Notify the Officer of Record, as well as the Division Chair or Academic Integrity Representative;  

· Provide the Officer of Record with a brief written statement documenting the offense (including a copy of materials in question, if relevant);

· Notify the student of the procedures and possible consequences;

· Issue the appropriate course-related penalty, pending an investigation by the Institutional Academic Integrity Committee if the student has had previous offenses.

This process should be completed within ten business days** of discovery of the incident.    

Procedures for Students

A student who feels falsely accused of violating academic integrity may:

· Resolve the situation with the faculty member;

· Discuss the situation with the faculty member’s Division Chair or representative;

· Request a meeting (within ten business days** of being informed of the incident by a faculty member) with the Academic Integrity Committee, accompanied by a person of choice if desired;  

· Appeal decisions through the Institution’s Academic Grievance Policy (within ten business days**).

Policies related to Offenses


First Offense: 

The faculty member, with consultation if desired, shall make a judgment concerning the nature of the offense and appropriate action to be taken.  (Depending on the nature of the assignment and offense, the professor might assign a grade of “F” or “zero”; require a different assignment for reduced credit; enter into an appropriate sort of  “contract agreement” with the student; or the like.)  In most instances, the Officer of Record shall simply make note of a “first offense.”  The student shall receive a letter-of-first-offense, including:

· Disciplinary action taken,

· The right of appeal, and

· Possible consequences, should there be a second offense.


Repeated Offenses:

A student’s second offense shall typically result not only in “failure” related to the specific assignment or activity, but also in course failure and possible suspension or dismissal.  The Officer of Record and Institutional Integrity Committee shall initiate the appropriate investigation (including discussion with the student, faculty member, Division Chair or representative, and all other relevant parties) and shall determine disciplinary action consistent with the circumstances and nature of the offense.  

A student’s third offense, and beyond, shall typically result in temporary “suspension with academic-integrity cause” or dismissal from the Institution.  

In cases involving repeated offenses:

· The permanent record and academic transcript shall indicate institutional disciplinary action.*
· The student shall receive written notification of disciplinary action and be apprised of the right to appeal through the Institution’s Academic Grievance Policy.  

· The faculty member and all relevant parties shall be apprised of resultant action.

*Courses for which a student receives a failing grade due to violation of academic-integrity standards shall be 

identified on the student’s permanent transcript.   
**Ten business days refers to ten days when the College offices are open.
Approved: March 2003
Revised and Approved: November 2009
1
1

